Help Reference Guide

Update a Site Close Out

Overview

The Site Close Out Update process allows editing of the site close out setting for non-mission cap-
able reporting.

Navigation

Master Data > Maintenance Readiness Set Up > Site Close Out > Site Close Out page

Procedures

Update a Site Close Out

Selecting “ | at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

. . . . L] ,
1.  Verify the Site Close Out contains the appropriate o or O . The selected setting determ-
ines the site close out method.
Site: FUNC-2
Report Period Setting: EOM
Current Close Out Period: March 2020
@ None
) Automatic Close Out
O Close out March 2020
2. Select. ™" |, The Site Close Out Confirmation pop-up window appears.
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Confirm a Site Close Out

Navigation
Master Data > Maintenance Readiness Set Up > Site Close Out > Site Close Out >

> Site Close Out Confirmation pop-up window

Procedures

[ Update a Site Close Out

Selecting D at any point of this procedure removes all revisions and closes the page.
Bold numbered steps are required.

Selecting | * | at any point of this procedure removes all revisions and closes the page.
1. Select. ™" . The Site Close Out Confirmation pop-up window appears.

X

The following Site/s will be closed out for the month of
1. FUNC-2

Please confirm all work orders and Property Accountability asset
movements are updated accordingly.

Continue

{ Cancel

2. Select. The Site Close Out Transaction Status page appears.
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View the Site Close Out Transaction Status

Navigation

Master Data > Maintenance Readiness Set Up > Site Close Out > Site Close Out >

Update

> Confirmation > > Site Close Out Transaction Status page

Procedures

View the Site Close Out Transaction Status

Transaction Status

Status Action Required Details

Success Site Name FUNC-2
Close Out Date 3/31/2020

Continue

1. Select . The Update a Site Close Out page appears.
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