
Search for an Asset Transfer — Criteria

Overview
The Property Accountability module Asset Transfer Search Criteria process provides the ability 
to transfer an end item or component record (Serial or  Bulk) to another Property Custodian 
within the same UIC, UIC-to-UIC, or SITE ID-to-SITE ID.
If a serial record has components, the Transfer process looks for the Stock Number on the gain-
ing Catalog.  If one does not exist, the Transfer process inserts the Stock Number of the com-
ponent on the losing Catalog.  If the manufacturer information does not exist on the gaining 
Catalog, the Transfer process inserts the manufacturer information of the component from the 
losing Catalog.
During the Transfer process, users have the capability to designate assets for a Pending Trans-
fer. If the user does not have Security access to the gaining portion of the transaction, the 
assets are automatically designated as Pending.

Attention 

Use the Both (Non-Capital and Capital) radio button only if all assets being transferred. Do 
not use the Defense Agencies Initiative (DAI) Accounting System Interface. For DAI, Non-Cap-
ital and Capital assets should be transferred in separate transactions.

Navigation
Asset Management > Transfer >  Asset Transfer Search Criteria page

Procedure

Search for an Asset(s) to Transfer

One or more of the Search Criteria fields can be entered to isolate the results. By default, all 

results are displayed. Selecting  at any point of this procedure returns all fields to the 
default "All" setting.    

 1. In the Search Criteria box, narrow the results by entering one of the following optional 
fields.
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 A. Select . The Search for the Asset Transfer -  Results page appears.

 a. Choose . The View the Asset Transfer Selected Rows page 
appears. 
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View the Asset Transfer Selected Rows

Navigation
Asset Management > Transfer > Search Criteria >  > Search for an Asset Transfer - Res-

ults >  > Asset Transfer Selected Rows page

Procedure

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

View the Asset Transfer Selected Rows

 1. Select the ASSET ID hyperlink. The View the Asset Transfer Details page appears.

 2. Select . The Update the Asset Transfer Destination page appears. 
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View the Asset Transfer Details

Navigation

Asset Management > Transfer > Search Criteria >  > Search Results > Asset Id hyper-
link > Asset Transfer Details page

Procedure

View the Asset Transfer's Details

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

 1. Select  to begin the query. The Search for an Asset Transfer - Results page 
appears. Results display in the Search Results grid.

 2. Select the Asset Id hyperlink on the desired row. The View the Asset Transfer Details 
page appears. 
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 3. Review the fields on the Details Tab.
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Update the Asset Transfer Destination 

Navigation

Asset Management > Transfer > Search Criteria >  > Search Results >  > 

Selected Rows >  > Asset Transfer Destination page

Procedure

Selecting  at any point of this procedure removes all revisions and closes the page. 
Bold numbered steps are required.

Helpful Tip 

When an asset is transferred between UICs, it goes from one custodian to another custodian 
in a different UIC. The originator of the transfer is referred to as the Losing side and the receiving 
Site, UIC or Custodian is referred to as the Gaining side.
For example, if an asset is transferred from UIC HQ0001 to UIC HQ0002, then UIC HQ0001 is the 
Losing side and UIC HQ0002 is the Gaining side. 

Attention 

It is recommended to not select the Custodian Nbr To. If the Custodian Nbr To is selected, 
the gaining side will not be able to change it when they complete the Transfer. Transfer action is not 
authorized for asset(s) other than LOAN CD "G". 
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Update the Asset Transfer Destination

 1. Update the Transfer Destination Tab.

 A. Verify the UIC.

 B. Verify the Designate Only contains the appropriate  or . Select if asset transfer 
needs higher authority for approval.

 C. Select . The View the Asset Transfer Transaction Status page 
appears.
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