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Overview 
 
The Web DPAS Supply Store is more than just a repository that can receive and issue products.  At the core of 
the system is a process that continuously evaluates order quantities, management considerations, past 
activity, and recent issues. 
 
This process, known as Replenishment in the Supply Store, is a background procedure that can be activated by 
a user at the Supply Room level to generate suggested order(s) and quantities for all products that require a 
restock or ‘replenishment’ to meet future demand. As stated, these orders are only suggested orders and are 
not binding in the system. They merely provide a starting point for the user to proactively assess the need of 
initiating a new order. 
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Process Flow 
 
You can start your Supply Room by entering stock data of existing products or start from scratch with new 
supply orders. The diagram below shows the flow of a Supply Room built from scratch.  As displayed, supply 
orders are received, issued out and eventually some form of replenishment is required. The cycle comes full 
circle with the generation of orders that will repeat the process. 
 
We’ll take a look at initiating the Replenishment process in Web DPAS as well as the suggested orders. 
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Gross Requirements 
 
The Replenishment process can be seen as a simple equation with Gross Requirements providing the starting 
point. Simply put, Gross Requirements takes into account: 
 
Past Issues – quantity issued to organizations in the past. 
Minimum Desired Stock Quantity – minimum stock level set in the Supply Room. 
Requirements Over Lead-time – quantity of stock needed to cover demand from placement through receipt 
of an order. 
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Stock 
 
One of the other factors in the equation is Stock. Its components include: 
 
Due-In – quantity currently expected to come in on existing order(s). 
On Hand Quantity – actual quantity currently in stock. 
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Replenishment formula 
 
Once the Gross Requirements are calculated, the Stock on Hand is subtracted to determine the 
Recommended Buy Quantity. These recommended buy quantities are in the form of system generated orders 
waiting for approval. 
 

 
 
Let’s step through the process in Web DPAS. 
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Step 1: Generate Replenishment Menu 
 
To initiate the Replenishment process, select Generate Repln from the Supply Management menu. 
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Step 2: Replenishment Request 
 
Select the Update button to complete the process. 
 
 

 
 
 
Once the Update button is selected, gross requirements are calculated, and the Stock on Hand is subtracted to 
determine the Recommended Buy Quantity. The recommended buy quantities are in the form of system 
generated orders waiting for approval. 
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Transaction Status 
 
After selecting the View Results button, the Transaction Status displays the number of suggested new orders 
(Due Inserts), updates to existing orders (Due Updates), and the total of new and updated orders (Total 
Reviews). 
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Step 3: Processing an Order 
 
Select Order from the Supply Management menu. 
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Step 4: Search Criteria 
 
Choose the Not Ordered radio button and then select the Search button.     
 
 

 
 
 
If you know the SKU or Product ID, this information can be entered to reduce the number of records displayed 
in the search results. 
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Step 5: Search Results 
 
Choose a record and select the Continue button.   
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Step 6: Order Items 
 
Select a supplier and then select the Update hyperlink if the Order Qty needs to be changed. If the quantity is 
correct, select the Place Order button. 
 
 

 
 
 
In this example, the Order Qty will be changed from 480 to 200. 
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Update 
 
The Update page is used to change the CLIN, Order Qty, Unit Price, and Status. Once changes are made, select 
the Update button. 
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Update: Transaction Status 
 
Select the Continue button. 
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Order Items with Updated Quantity 
 
Select the Place Order button to process the order. 
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Step 7: Order Transaction Status 
 
A successful transaction status is displayed with the Order Number. Select the PO Request button to 
view/print the purchase order. 
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Step 8: Purchase Order Request 
 
Select the Rpt Id hyperlink to view/print the Purchase Order. 
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Purchase Order Request 
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