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Ground Rules 
Submit questions through the question pod – we will discuss them 

throughout the session 

Turn your volume Up and let the presentation team know if you have trouble 

hearing the presentation (through the question pod) 

You can maximize the presentation pod (toggle Full Screen) 

Download the presentation from the Download Presentation pod 
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Agenda 

Overview 

Introduction 

Attributes 
Live Action Examples 

Adding Attribute(s) 

Updating Attribute(s) 

Attribute Inquiry 

Asset Detail Viewer 

Asset Id Browse 

Q&A/Polls  
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Attributes are characteristics or specifications for 
assets. 

For example, attributes of a laptop might include: size, 
weight, processor, USB ports and operating system.  

Unique templates are assigned at the Stock Number 
Level by using the Asset Category Code (ACC). 

Templates may be created for any ACC. IT assets and 
vehicles may be the most requested templates; 
however, any Stock Number may have a template. 

1/9/2013 4 

Overview 



1/9/2013 

DPAS Seminar Series - Asset Attributes 3 

 

New attribute templates are requested by the Agency 
Coordinator, or someone appointed by the Agency 
Coordinator. They can call the DPAS Call Center, or use 
our webpage request form for additions and updates.  

Currently a template may contain up to 100 attributes.  

The use of templates and attributes are optional.  

The use of templates/attributes may alleviate the use of 
some Agency Defined fields. 

Templates can only be associated with serial asset and 
component stock numbers; they cannot be associated to 
bulk, real property asset or improvement stock numbers.  
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Overview 

Introduction 

The Attribute Update process is used to add, change or 
delete attribute values associated to an asset.  

Templates are directly related to the ACC of the Stock 
Number assigned to an asset. 

Attribute values are associated to assets by using the 
Update rather than the Receiving process.  
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Introduction 

If an asset’s Stock Number is changed to a Stock Number 
with the same ACC, the attribute values will remain with 
the asset.  

If a Stock Number is changed to a Stock Number with a 
different ACC, the template will detach and attribute 
values will be lost.  

Once the Stock Number change has been completed, 
you may select a new template and enter the attribute 
values associated with the new Stock Number/ACC. 
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Attributes 
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Security/Role: 

Application Administrators: 
Add new Attribute Template(s) and Attribute(s) to the 
system 

Are located in Columbus, Ohio 

 

To add Attribute values to assets you must have a 
role that allows updates: 

Accountable Property Officer (APO) 

Property Administrator (PA) 

Asset Update 

 

Security and Roles 

1/9/2013 9 

Live Action Examples 
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Adding Attribute Values 
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Attribute values are Added, Updated 

and Deleted in Asset Update. Users 

must have Update access in order to 

modify Attribute values. 

Adding Attribute Values 
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Leave all the fields blank and search for all your assets, or enter 

specific information in a data field to narrow your search. 

Adding Attribute Values 
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Choose the single asset to which you are selecting a template 

and adding attribute value(s).  

Adding Attribute Values 
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Select the Attribute(s) Update radio button to Add or Update an Attribute. 

To proceed select the Continue button. 

Adding Attribute Values 
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Select the Attribute(s) button. 

Adding Attribute Values 
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Select the Template from the Template(s) drop-down list. 

Adding Attribute Values 
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The Attributes 

display for the 

selected Template.  

 

Enter the 

appropriate value(s) 

for the asset. Select 

the Submit button. 

Adding Attribute Values 
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The Attribute Value(s) page redisplays. Select the Update 

button to complete the process.  

Adding Attribute Values 

Updating Attribute Values 
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Navigate to the Attribute Value(s) page to update an 

Template/Attribute. The  existing Attributes display.   

Select the Attribute(s) button to continue with the Update. 

Updating Attributes 
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The Template 

displays with the 

populated Attributes 

at the top of the 

page.  Changes can 

be made by entering 

new values, and by 

editing or clearing 

existing values. 

Select the Submit 

button to save 

changes. 

Updating Attributes 
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The Attribute Value(s) page redisplays. Notice the changes 

just made do not display until the Update process is complete. 

Select the Update button to complete the process.  

Updating Attributes 

Attribute Inquiry 
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Navigate to the Asset inquiry by 

following the Inquiry > Asset 

Management menu path. 

Attribute Inquiry 
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Select Asset Id as your 

Search Criteria value and 

enter an Asset Id in the 

Search Value(s) field. Select 

the Fields button. Select the 

Show Inquiry button. 

Attribute Inquiry 
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The asset information displays. Select any data field to display the asset detail. 

Attribute Inquiry 
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Select the Attributes tab at the top of the page. 

The Attributes for the asset display.  

 

Attribute Inquiry 
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Asset Detail Viewer 
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Navigate to the 

Asset Update 

Selected Rows 

page and select the 

Asset Id hyperlink 

to display the Asset 

Detail Viewer. 

Attributes for the 

asset display. 

Asset Detail Viewer 
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Asset Id Browse 
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Select Update from the 

Asset Management menu. 

Asset Id Browse 
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Select the Asset Id Browse (…) button. 

 

Asset Id Browse 
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To search for Attribute(s) values, type them into the Asset Attribute(s) 

data field. If there are multiple Attributes to search by, hit the Enter key to 

return your cursor. If you want the Attribute(s) to display in the results 

select the Display Attribute(s) checkbox. Select the Search button. 

Asset Id Browse 
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Assets containing 

the attributes will 

display. 

Asset Id Browse 

Questions? 

Questions? 
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For More Information 

Columbus Call Center 
cco-ccc@dfas.mil  

          580-6975 DSN 

   216-522-6975 Comm 

866-498-8687 Toll Free  

Training (Online, Instructor led, Webinar) 

cco-dpastrng@dfas.mil 

DPAS eLearning 

http://dpaselearning.golearnportal.org  

DPAS Support Site 

http://dpassupport.golearnportal.org  
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