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Introductions

Presenter

David Brooks, DPAS Support

Q&A

Scott Milewski, IT Training Specialist

Craig Corwin, IT Training Specialist

Ground Rules

Submit questions through the question pod – we will discuss them 

throughout the session

Turn your volume Up and let the presentation team know if you 

have trouble hearing the presentation (through the question 

pod)

You can maximize the presentation pod (toggle Full Screen)

Download the presentation from the Download Presentation pod
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Agenda

Purpose

DPAS Inventory
Types of Inventory

Initialize (Generate) an Inventory

Portable Data Collection Device (PDCD Types)

Software Download

Download Inventory to PDCD

Conduct Inventory

Upload Inventory from PDCD

Reconcile Inventory
View Inventory Report

Manage Inventory

Update Inventory

Generate Reconciliation Report

Summary

Q&A / Polls 
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Setup and Troubleshooting

PDCD Setup

Select Programs

Change Button Assignment

Provide Owner 

Information/Notes

Select Backlight Settings

Set Clock and Alarms

Define Battery Life Settings

Deselecting Advanced 

Network Functionality

PDCD Troubleshooting

Warm Boot

Cold Boot

Clean Boot
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Inventory Process Flow

Visualization 

of the Inventory 

Process

4/22/2015

Generate 

Inventory

Are there 

assets?

OIN

Initialize Inventory

CNA

Closed No Assets

Automated 

Inventory?

Reconcile from 

Inventory Reports

ODL

Download to PDCD

Scan Assets with 

PDCD

Upload to 

DPAS

OSC

Open Scanner

Partial

Full

Overages/ 

Shortages?

Manually update 

Overages/

Shortages

OUM

Open Unreconciled

Manual

100% 

Complete?

CAN

Canceled

No

Yes

Automated

Manual

See the Download Presentation 
pod for the complete flowchart.
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Inventory Types

Inventory Types

Custodian

Cyclic

Custodian – Determined by Inv Management Plan

Location – Determined by Inv Management Plan

Location

Sensitive

Custom
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Generating a DPAS Inventory

Navigate to: 

Inventory > Generate Inventories > Custodian
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Inventory Search Criteria

Major Custodian Nbr

Include Sub Cust (Check Box) - if you want to include 

all associated Sub Custodians
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Inventory Search Results

Select all inventories to be initialized

Custodian number MC0003 is Major Custodian

MC0003 SUB007 is a Sub Custodian

Select the Continue button.
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Inventory Selected Rows

Verify the inventories that were selected.

Select the Continue button.
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Custodian Inventory Update

Sort Seq drop-down determines how the Custodian Inventory 

Report is sorted. Only available if Init Inventory and Gen Report 

was chosen.

Sched Cmpltn Dt is the expected date the inventory will be 

completed.

Select the 

Submit 

button to 

complete 

the process.
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Manual Inventory
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Manual Inventory

Steps for a Manual Inventory

Generate Report

Mark-Up Report

Reconcile Report
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Inventory Process Codes

Open Inventories

OIN – Open Initialized

ODL – Open Downloaded

OUA – Open Unreconciled Automated

OUM – Open Unreconciled Manual

Closed Inventories

CRC – Closed Reconciled

CAN – Closed Canceled

CSC – Closed Scanner (Perfect Inventory)

CNA – Closed No Assets
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DPAS Manual Inventory

Mark the assets as you find them on the Inventory report

Annotate any discrepancies such as the Serial Number on 
the asset not matching the Asset Id on the report
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Automated 

Inventory
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Automated Inventory

Automated Inventory = Use of a Portable Data 
Collection Device (PDCD)

Use of a PDCD is mandatory according to 
DoDI 5000.64

Enclosure 3 | Procedures | 1. Accountability

c. Be established and maintained using information 

technology. The use of automatic identification 

technologies (AIT) to assist in property accountability is 

mandatory unless demonstrably proven through cost 

benefit or other analysis that implementation would not 

be practical.
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Automated Inventory

Steps for an Automated Inventory

1. Generate Inventory

2. Download Inventory to the Scanner

3. Scan Assets

4. Upload Inventory to DPAS

5. Reconcile Inventory
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PDCDs

DPAS supports four types of PDCDs (Scanners)

Intermec CN3G/CN3eG
• OS: Windows Mobile 6.1
• Both RFID and Non-RFID 
• Scans UII 2-D Matrix
• NOT available for new 
purchase
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Intermec CK71G
• OS: Windows Mobile 6.5
• Batch or Wireless and 

Bluetooth
• Scans UII 2-D Matrix
• Available for new purchase

Intermec 

CN70G/CN70eG
• OS: Windows Mobile 6.5
• Both RFID and Non-RFID
• Batch or Wireless and 

Bluetooth
• Scans UII 2-D Matrix
• Available for new purchase

Motorola MC9190-G
• OS: Windows Mobile 6.5
• Both RFID and Non-RFID
• Batch or Wireless and 
Bluetooth 

• Scans UII 2-D Matrix
• Available for new
purchase

4/22/2015

Installing PDCD 

Software

20
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DPAS Software Download

1. Navigate to: AIT > PDCD Sftwr Install

You must have Microsoft Windows Mobile Device Center (Vista & 

Windows 7) installed prior to loading the DpasAit software on the 

PDCD.
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DPAS Software Download

2. Choose the correct operating system for your device.

3. Select the Continue button.
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DPAS Software Download

4. Select Disable “Take a Pctr.”

5. Select the Download button.

Note: All DPAS supported PDCD’s do not have picture 

taking functionality.
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File Download

6. Select the Save button
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Save As

7. Choose a location to save the .CAB file.

8. Select the Save Button.  File downloads to the selected location.
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Open Scanner Folder

Launch Windows Mobile Device Center 

9. Select the Connect without setting up your device.

10. Point at File Management and select Browse the contents 

of your device.
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Getting to Programs Files Folder

11.Select the root (\) to see the files on the scanner.

12.Select the Programs Files folder.
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Copying .CAB File

13. Copy and Paste or Click and Drag the .CAB file 

into the Programs Files folder.
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Navigate the PDCD

On the Scanner…

14. Select Start > Programs > File Explorer.

15. Navigate to the Program Files menu.
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Installing DpasAit

16.From the scanner, double tap the .CAB file to install 

the DpasAit application onto the PDCD.
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Running DpasAit on the Scanner

17.Select DpasAit from the Start Menu.
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Download an  

Inventory to the 

PDCD
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Download to PDCD

Navigate to: AIT > Download to PDCD

Ensure Windows Mobile Device Center is running, the PDCD is in the 

cradle and DpasAit is loaded
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Download to PDCD Search Criteria

Select the default value of Open Initialized (OIN).

The Open Downloaded (ODL) option is selected when the 

inventory has already been installed on a scanner

Select the Search button.
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Download to PDCD Search Criteria

Depending on the version of Internet Explorer you 
have will determine how you answer the pop-up.

Internet Explorer 7 – “This page contains both 
secure and nonsecure items.  So you want to 
display the non secure items?”  Answer “YES.”

Internet Explorer 8 – “Do you want to view only the 
web content that was delivered securely?”

Answer “NO.”

Internet Explorer 9 and above – Select “Show all 
content” button at bottom of the screen.
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Download to PDCD Search Results

Select one or multiple inventories that you want to download to the 
PDCD

The default of Inv Hdr w/ asset info provides information about all 
assets on the inventory

Inv Hdr Only option only provides structure information such as Acct 
UIC /UIC

Overwrite All PDCD data wipes out old inventories already on the 
scanner

Click on the Download button to load the inventory to the PDCD
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DpasAit Versioning / Auto-Update

Less than one Major Version old
Keep inventory and Auto-Update

One Major Version old
Inventories Deleted and Auto-Update

More than one Major Version old
Inventories Deleted and Manual install

4/22/201537

4/22/2015

Conducting an 

Inventory
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PDCD Time is not correct

4/22/2015

PDCD date/time is compared to the inventory creation 
date/time. Inventory must be older than the PDCD time.
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Conducting an Inventory

From the PDCD, select Inventory from the DPAS 

Property Accountability home page.
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Conducting an Inventory

Select the inventory number (Inv Nbr) to be conducted.
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Conducting an Inventory

Verify the inventory information and select the 

Continue button.
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Conducting an Inventory

Enter the Inventory User Id (Inv User Id)

Select or Scan the Location to inventory
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Conducting an Inventory

The Conduct inventory screen displays ready to scan 

assets.
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Scanning Assets

Scan the Asset’s linear barcode or 2-D data matrix.

Linear Barcode

2-D Data Matrix
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Scanning Assets

The scanned asset appears in the table.
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Asset View

Counted - All  versus Remaining - All
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Changing Location

Changing Location and or Sub Location
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Marking for Upload

1. Select Mark for Upload from pop-up list.

2. Select Mark for Upload button.

3. Select Yes button.
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Partial Upload

If all the assets have been scanned on the single 

PDCD select Full Inventory – Run Reconciliation.

If the PDCD has a 

partial scan of 

inventories then 

select Partial 

Inventory – No 

Reconciliation.

Once all assets have 
been scanned then 
the last upload will 
be set to Full 
inventory – Run 
Reconciliation.
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Upload from PDCD
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Upload from PDCD

With the PDCD in the cradle, navigate to: 

AIT > Upload from PDCD. 
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Upload from PDCD

Select items for upload.
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Reconcile 

Inventory
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Reconcile Inventory

From Web DPAS you can proceed to Forms/Report to view the 

initial Reconciliation Report

55

4/22/2015

Reconcile Inventory

Navigate to: Inventory > Manage Inventories.
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Reconcile Inventory

From the Search Criteria Screen, select the Search 

button.
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Reconcile Inventory

From the Search Results Screen:

Choose the inventory to reconcile and select the Continue 

button.
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Reconcile Inventory

From the Selected Rows screen:
Select Reconcile Inv Data from the drop-down list

Select the Continue button.
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Reconcile Inventory

From the Reconcile Inv Data Search Criteria screen:

Choose Serial or Bulk Assets radio button

Select the Search button
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Reconcile Inventory

From the Serial Assets Search Results screen:

Choose the asset to reconcile and select the Continue button.
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Reconcile Inventory Shortage

Update information to reconcile the asset.
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Reconcile Inventory Overage

Update the Resolution Code and Item Description to 

reconcile the asset.
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Reconcile Inventory

Final Reconciliation Report
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Reconcile Inventory

Final Reconciliation Report

65

4/22/2015

Reconcile Inventory

Reconciliation Report Signature Block 
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Summary

67
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Summary

DPAS is a excellent tool for meeting your 
Inventory requirements.

DPAS provides capability for:

PDCDs to perform various inventories

Conducting and Managing inventories through 

DPAS

Reconciling data in DPAS
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Questions?

Questions?

4/22/201569
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For More Information

DPAS Call Center
dfas.dscc.zel.mbx.cco-dpas@mail.mil

580-6975 DSN*

216-522-6975 Comm*

866-498-8687 Toll Free*

*Select Option 1 when prompted

Training (Online, Instructor led, Webinar)
dfas.dscc.zte.mbx.cco-dpastrng@mail.mil

DPAS eLearning
http://dpaselearning.golearnportal.org

DPAS Support Site
http://dpassupport.golearnportal.org


