Defense Property Accountability System

DPAS Quick Reference Guide Equipment Utilization Form

The Equipment Utilization Form is also known

Equipment Utilization Form | astetip et

. . . Only assets within your Maintenance Activity,
The Equment Utilization Form may be generated which you have access to, will be shown on this

from two processes: form.
A. Forms-Reports > Schedule Reports >

Equipment Utilization
B. Utilization > Dispatch > Add/Update

Prerequisites:

Prior to generating an Equipment Utilization Form the following setup is required:
e Access to the Maintenance Activity (MA)

* Access to the M&U Reports & Inquiries role

* Asset must be profiled for Utilization or Maintenance and Utilization

Access:

* |f you have equipment Pool (EP) access, you will only be able to generate the form for
assets assigned to the EP you have access to

e |f you have MA access you will be able to generate the form for all the assets in the
MA you are currently logged into

You are able to print a standard report message on the form. This capability is set up at
the MA level and is defaulted in the Report Message field. This message can be
modified before the form is printed.
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- ayg = - You will have four form options available to
Equipment Utilization Form| e
1. Form Only
2. Form with Inspection List
3. Inspection List Only
4. Blank Form

To schedule an Equipment Utilization Form using
Forms-Reports perform the following steps:

1. Select Schedule Reports from the
Forms/Reports menu.
The Reports Manager Search Results page
displays a list of reports available for processing.

2. Select the Rpt Id (WPMAR10R) hyperlink beside
Equipment Utilization.

View | EEIENE
Search Results
Rpt Category

Rpt Id
WPMARD4R WORK ORDER User Initiated - All User ... Maintenance and Utilization
WPMARDBR UTILIZATION REFORT Online - User Initiated, ... Maintenance and Utilization
WPMARTOR EQUIPMENT UTILIZATION Online - User Initiated, ... Maintenance and Utilization
WPMAR1TER EQUIPMENT POOL ASSET REFPORT  Online - User Initiated, ... Maintenance and Utilization

3. The Equipment Utilization - Submit/Schedule page displays.

EQUIPMENT UTILIZATION - Submit/Schedule

* Rpt Format | Private
[EEE

Remarks

EQUIPMENT UTILIZATION

* Form Option Select an ltem “

Select an ltemn

Form Only

Form With Inspection List

Inspection List Only

Blank Form
4. Select the type of form you want to schedule from the Form Option drop-down list.
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EQUIPMENT UTILIZATION - Submit/Schedule

* Rpt Format

EGQGUIPMENT UTILLZATION
* Form Option | Form Only

* Dispatch Cd [ A - Ad-Hoc

UT - UTILITY TRUCKS

[
o |
ErTra—

Sub Ctory
Dispatch Sts Cd | Select an ltem v
Dispatcher | Select an ltem v

DoD Serial Hbr _ _
Dispatch Id [ -
Dispatch Estbd Dt From E‘y
Dispatch Estbd Dt To [

7 Search

Additional data fields display.

5. Select a value from the Dispatch Cd drop-down list. The value needs to match the
value selected when you profiled your asset in the Maintenance Asset Master (MAM).

6. Use the remaining fields to assist in refining your search.

7. Select the Search button.

To print your forms in mass do not fill in any fields other than the Dispatch Cd and/or
Equip Pool. All profiled assets with the Dispatch Code and Equipment Pool (EP) you

select will display for printing. You can also further narrow your search by entering
information in the remaining fields.
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Fairn Onby

| A« AdHoc [ uT . uUTLTY TRUCKS -

. ] Subs Clgry
Dispavch ki | ] Déspatch Sts Cd
 Dispatch Estbd 0t From [ ]

Dispatch Estbd 08 To

km“:'m“:‘ Assotid Mispatchid  DNspatch 5is Cd Ené:l::h c}qn- . 3 - - ni‘mu&ﬂh‘m [Hspatcher
DOSTRAND - DAVD
DULP A= AgHSC TRUCKS 0T033012  OSTRANDER GFBSLIWE14TTIELET
U = LITILITY TRUCK, UTILITY, LIOBRIAH - MOLLY
CONWSHOO0I0E UT20 1210030000155 - sued UTILTY  CARGO A-AdHat TRUCKS 4148 W02 OBRIAN UICO03EH4EE852

DONWODOCDI0RUTIVIZOTOID000 1AL - Allgated  UTIITY

E

UT - Uiy TRUCK, UTILITY,
002000012 UTILITY CARGD A-AgHos TRUCKS T REEOOE
R - Refum - UT - UTILITY LIQERIA - MOLLY
WNCOOI00G01S  LT2012062400001 Closed UTILITY  CARGO A-AdHoo TRUCKS BUSMOTOR ARA0IZ  OBRIAN BUS004
UT - Uiy
& 002000017 UTILITY CARGO A-AgHot TRUCKS BUSMOTOR BUS00E
Rpt Msg DEFHSURY SIGNATURE INDICATES OPERATOR 13 AUTHORIZED TO USE EQUNSMENT. OFERATOR SIGHATURE IDICATES

CEPTEANCE OF RESFOMHIBILITY FOR PU CHECKS AND ECUIPUENT

T @ roiore IR

o

The assets you have access to, which meet the search criteria entered above, display in
the data grid below the search area.

8. Choose the Select checkbox for each asset for which you want a report created.
9. Add a Report Message (Rpt Msg).

10. Enter the Period Dt From and Period Dt To using the Calendar tool.

11. Select the Submit button.

A successful Transaction Status page displays
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Equipment Utilization Form

12. Select View Reports from the
Forms/Reports menu.

13. Accept all default values. |[Lo BEEEEE

Search Criteria
14. Select the Search button. ||Fyes

The Search Results page
displays.

Search Results

Rpt Name Rpt Status | Remarks
TILIZATION  MAINT ACTIVITY - MIDWEST MAINT MANT 50 KB 10/03/2012 15:33 MOBRIAN Complete

Anpet Idi UIC003 000013 iFENESE PROPERTY
Stock Nbr: 2I2000F000340 ABILITY SYSTEM —
Ssrial Hbr: RIE008
Dol Eacial Hbx: EQUIW UTILIZATION Dispatskh Id:
Tem Duse: TROCK, UTILITY, CLOT FORM
WIil:
LIN/TAMCK! Dispatohed Tol
Dispatch Cegry: UTILITY - TRUCE, UTILITY Cost Center:
Bub Cegry: CARCD - TROCK, UTILITY, CARCO Phone Hbs:
Bgaip Posl: UT - UTILITY TRDCKES Mabile Nbe:
DSPE/SUPY SIGHATURE INDICATES OPERATCOR IS AUTHORIZED TO OSE Check Appropriate Boxi
IPMENT. OPERATOR SICHATURE INDICATES ACCEPTEARCE OF o Day In Uss
RESPOMSIBILITY POR PM CHECES AND BQUIPMENT. I - Day Mot Used
K - Day Unavailable
Dats Btarting Erding Gpecatos's T 1| W | Fust | Fasl | GEE
Deil Tizs Wtr Rdg Tims Hee Rdg Bigrature gty | Typs | Bane

If the Rpt Status does not show Complete, select the Refresh button at the bottom of
the Search Results page .

15. Select either the Rpt Id (WPMAR10R) hyperlink for the most recent report or the
Rpt Name hyperlink for all reports submitted. If the Rpt Name is chosen, select
the report to view.

16. Review the displayed report.
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Equipment Utilization Form

To schedule an Equipment Utilization Form using the Dispatch process, use the
following steps:

1. Select Dispatch from the Utilization menu.

Search Criteria _

Equip Pool UT - UTILITY TRUCKS )
Dispatch id | -

Asset id [ -

Dispatch Cd | Select an Item |
Dispatch Sts Cd '_ Select an tem |
Dispatch Ctgry |UTILITY - TRUCK, UTILITY v
Sub Ctgry | Select an Item |
Dispatcher '_ Select an tem |
Dispatched To ' Select an ltem v_.
Stock Nbr |

Serial Nbr |

DOD Serial Nbr |

1] |

Estbd Dt From | Fat

Estbd Dt To v

The Search Criteria page displays.
3. Select either an Equipment Pool or an Asset Id.
Select the Add button.

d enter,
1-866-498-8687
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‘ Equipment Utilization Form

Basic Utilization Customer Asset Info License(s)
Dispatch id 0 UT - UTILITY TRUCKS
“Dispatch Sts Cd  [NFENppw Q
*Dispatch Ctgry UTILITY - TRUCK, CARGO - TRUCK, , CARGC
Est Issue DUTm 10/1/2012 E :?:DU 110/31/2012 tiﬂg [ 5:00 PM v:
Assetld [DONWO0000305 m

TRUCK, UTILITY, 4X4

or o |
*Issue DUTM 10/3/2012 [ 7%
*Dispatcher ' MOBRIAN - O'BRIAN, MOLLY | SCOTWIL1 - SCOTT, WILLIAM @
Cost Center Trip Cost

BLDG 605M

Remarks [

@

6. Select the appropriate option from the Dispatch Sts Cd, Dispatch Ctgry, and Sub
Ctgry drop-down lists.

7. Enter the Estimated Issue and Return date and times from the Est Issue Dt/Tm and
Est Return Dt/Tm using the Calendar tools and time drop-down lists.

8. Select the Asset Id using the Asset Id Browse (...) button.

9. Select the purpose from the Dispatch Purpose drop-down list.

10. Leave the default date in the Issue Dt/Tm field (if it is an Issue).

11. Leave the default in the Dispatcher drop-down list.

12. Select the person the asset is dispatched to from the Dispatched To drop-down list.

13. Select the Add button.

A successful Transaction Status page displays.

Select the View button to review the Equipment Utilization Form for the dispatched
asset. You may also review the form at any time using the View/Forms-Reports process
described in the previous section.
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