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1 Infroductions

Presenter
Patricia Scoft, IT Specialist

Q&A
Judson Crook, IT Specialist
Justin Stevens, IT Specialist

Ground Rules

® Submit questions through the question pod — we will discuss
them throughout the session

® Turn your volume Up and let the presentation tfeam know if
you have trouble hearing the presentation (through the
question pod)

® You can maximize the presentation pod (toggle Full Screen)
® Download the presentation from the File Sharing pod
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® Welcome to Using DPAS Help
® Getting Started
® Using DPAS Help
® Common Procedures

® Help Tools ® [Informational Links

® Table of Confents (TOC) ® Contfact Us

® Topic Page Layout ® Accessibility

® Help Toolbar ° SecuriTy
® |ndex . . .

® External Link Disclaimer

® Search
® Favorites .
e Glossary ® WIIFM (What's In It For Me)
® Resource Center ® Questions

Welcome to
Using DPAS HELP
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_W SiOn-Line Help

—
® Getting Started
® Getting DPAS Access = iy it o DPAS Home Page
® DPASTraining \ | ContactUs Home Help LogOut

® Using DPAS Help
® Overview of DPAS Help
® Using the DPAS Help Toolbar |}

® Using the DPAS Help
Navigation Menus

® Common Procedures
® DPAS Application Interface

DPAS
Help Tools
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Table of.Contents

[ Table of Contents

Tt of Contents

When you need to find specific
information, the three most common
methods are: a table of contents
(TOC), the search feature, and an
index. DPAS On-Line help provides
distinct Topics for the following:

YT T

® Property Accountability
® Maintenance/Utilization (M&U)
® Supply Store (Coming Soon)

Selecting “HELP” in the DPAS

application displays step-by-step —
instruction for the page you are =
processing.

Hide
Navigation

E Add Topic to
Favorites

B Expand All

B Collapse All

\_ﬂ Print Topic

)gf Remove Search Highlighting

Back

Forward

Stop

Refresh

Home
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® Help Page Layout
Overview
Navigation

Page Fields
Procedure
Common Errors
Related Topics

Add Topic to Favorites. If you
find a page/topic you want to
save as a Favorite, you can use
the toolbar icon.

Excess In Place Del

Pending Transactions

Receiving

Reversal

Help'Page Layout

Tatie of Cantents

You are here: Property Accountability Help > Asset Management > Update > Assst Updste Basic Tab

Asset Update Basic Tab

Overview
tabs:

Basic
Catalog
Accounting
Agency
Navigation
Selected Rows > Basic Update tab
& Page Fields
& Procedure

U Common Errors

1 Related Topics

Excess Asset Search Results
Excess Asset Selectad Rows
Excess Assel Transaction Status
Excess Asset Update

Excess In Place Delete - Delete —
Excess In Place Delete Report Export
Excess In Place Delete Search Criteria
Excess In Place Delete Search Results n
Excess In Place Delete Transaction Statu:

Pending Transactions Approve/Reject

il can sctivate depreciation for caj
Pending Transactions Report Export e Geprecation pencd, prior dep

Pending Transactions Search Criteria -

Pending Transactions Search Results

Pending Transactions Selected Rows

Pending Transactions Transaction Status

Pending Transactions Transfer Update jltemns, DPAS wil assign a BULK asset id. Example:

Asset Recelving Accounting Tab
Asset Receiving Agency Tab

Bment Receiving process provides you the abiity to receipt assets to
fie option 1o add senaly managed (both end tem and component)
fissets. The followng tabs are provided to create the receipt of an
i tabs are provided to create the receipt of an asset:

i the Catalog record has a Stock Number Management Code
If Bk, the Acquisition Cost must be less than $100,000.00,

Asset Receiving Asset Entry Tab B ctrer infoemation
Asset Receiving Basic Tab fEord, 3 new buk as:
Asset Receiving Calalog Tab

bers are different from the original

Asset Receiving Data Entry

Asset Receiving Depreciation Tab
Asset Receiving Report Export
Asset Receiving Transaction Status

§a new shipment with the same Stk Nbr and Lot Hbr combination,
laddstional quantity to the original Bulk Asset 1d.

Asset Reversal Report Export

Lecat Rovarsal Saarch Critaria

Selecting the Basic Update radio button allows you to revise information in the following

Asset Management > Update > Asset Update Search Criteria > Search Results >

For Official Use Only|

e, gge e
Index
ASSel LISpOsIion 1ransacuon Siatus -~
EXEEEXSESESS Asset Report Export ] "
Excess hssl Search Cren: !:.:n:t: :ntrv ~ Unlike the search feature, the

Index is based on related key
termsincluded in the Help
content.

The DPAS Help Index works
Deprecarion much like an index in a

- printed book. Selecting the
Index displays a grouping of
related Topics.

You simply select an item in
i bo gonerated. the index and the topic
opens immediately.
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The search feature helps you

quickly find related topics.

Your results are displayed with a

numeric ranking and title.

The search highlighting displays
in the primary color of yellow.

Additional search criteria
displaysin blue and green.

w

Search Highlighting
displays in multiple colors.
Select the icon to display
or hide.

elp Page Search

| O searcn |

You are here: Resource Center > Property Accountability > WAWF > Web DPAS and Wide Area Workflow

Web DPAS and Wide Area Workflow

Overview
What is Wide Area Workflow?

Wide Area Workflow (WAWF) is a secure Web-based system for electronic invoicing,
receipt and acceptance. WAWF creates a virtual folder to combine the three documents
required to pay a Vendor - the Contract, the Invoice, and the Receiving Report. The
WAWF application enables electronic form submission of Invoices, government
inspection, and acceptance documents in order to support Department of Defense’s
(DoD) goal of moving to a paperless acquisition process. This is equivalent to an
electronic DD-250

Web DPAS and WAWF

VF interface is to recelve automated Property System Notices
F for ts

m
T to Web
ent of Defense Activity Address Codes (DODAACS)
nsaction.

DPAS UICs b
associated with the

nager has physically

ot can be used to perform

lelpPage Favorites

Favorites

# wawr

Favorite Topics

[ Tatte of Contents
 index
10 search

L Favortes.

Favorite Searches

{71 web DPAS and Wide Area Workflow E
[# contractor Add B
] Asset Update Search Criteria

. Toreuse a search you can save

X
O
x

O

« Catalog
« Accounting

revahed
or un:

| Loan Update to change

\sset Updates

ting one of the following radio buttons:

it as a favorite. Your saved
Favorites provide a personal

e s the abity to modfy data fieds reated to customized display of topics you

Asset Update provides a “one stop process” to

want easy access. Tomanage
your Favorites, a checkbox is
provided to delete saved items.

EXAMPLE:

+ Agency Favorite Searches
Price Update page requires you to select one of the folowing actions Reversal

+ Cost Correction - n cost

+ Reset Revatuation - and reated property may be

€ the property & excase, obackte Favorite Topics
Asset Update Search Criteria
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H ip Page Glossary

Whatis a glossary?

An alphabetical list of terms:
A collection of specialized
terms and their meanings.

The DPAS Help Team has

created an extensive glossary

of terms found in DPAS. You
can access the terms on the
page you are viewing by
simply selecting the
associated hyperlink.

Toview the complete listing
of glossary terms available,
you can select Glossary from
the Table of Contents (TOC).

Table of Contents

([(1GIossary
[HAccountability Officer Paint Of Contact
[HAccountability Officer Report Activity Nan
[#Accountable
[#Accountable Property
[#Accountable Property Officer (AP0}
[#Accountable Property Officer (APO) Emz
[#Accountable Property Officer Phone Mur
[# Accountable Unit Identification Code
[#Accountable Unit Identification Code (Ul
[#Accounting Classification Reference Nu
[#Accounting Reperting Number
[#Accounting Requirements Code (ARC)
[ Accounting System Code
[HAccumulated Depreciation
[#Accumulated Depreciation Activity Base
[HAccumulated Depreciation Straight Line
[HAcquisition Advice Code (AAC)
[HAcquisition Cost
[HAcquisition Date
[HAction
[HAction Code
[#Action Required
[HActivation Date
[FActivity Code
[FActivity Name
[FActivity Search Criteria
[#Actual Hours
[HActual Result
[FAdd
[HAddress 1
[HAddress 2
[HAddress

< |

2

>

<

DPAS Online Help!

d the Defense Property Accountabiity System DPAS help feature, The
jgred to provide you detaled information to assist with the management
o

sty Accountabilty System (DPAS) IS & Department of Defense (DoD)
eNt SyStem. It is the ACCOUNTBDIE Property SyStem of Record (APSR)
Agencies and Miltary Senices. DPAS contains three modules, Property
#ointenance and Utiization and Supply Store. Thes online system is
ithe Office of the Under Secretary of Defense for Acquisitian, Technology
D ATEL), 3 branch of the Office of the Secretary of Defense.

to the left to browse or search for the information needed. For more
jSing this Help, refer to the Using DPAS kelp topic.

bielp pages are released as developed, providing you up- to-date
fonce

fiaticn about DPAS can be found at the DPAS Web Site#.

Table of Contents

=
O
O
[
o
o
O

| =]

Maintenance and Utilization Help
[HWelcome

[@imaintenance

[utilization

[Oimaster Data
@Forms-Reports

Dinquiries

Resource Center

(LFroperty Accountability

(M aint and Util

laster Data
Waint/Util

DPASHHeIpiResource Center

%! Selecting the Resource Center from

Forms-Reports
Acceunting
Administrative
Security
Inquiries
Statistics

@ Accounting

[D)4sset Managment
Dicatalog

[@inquiries, Forms-Reports & Statistics
DWawe

[#|Maintenance and Utiization Dashboard

“Reports RefDoc

% Maintenance Audit Viewer Ref Doc

“Property Accountability Maintenance Setup Overview
“haddress Types

“iTransaction Journal Viewer Ref Doc

the Table of Content (TOC) displays a
listing of documents and reference
material you will find helpful. The
folders display as follows:

® Resource Center
® Property Accountability (PA)
® Maint & Util (M&U)

You will find selected documents
specific to DPAS Menu options. Also
included are complete listings of

“Maintenance & Utilization Inquiries Ref Doc

Glossary

ContactUs

Accessibility

Securily d
External Link Disclaimer v

Reports and Inquiries for PA and M &U.
The DPAS Help Team is open to
suggestions of additional documents
to add to the Resource Center.
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Informational
Links

® Information Links

Contact Us
Accessibility
Security

External Link Disclaimer

Table of Contents

EIxrx &

[Hwelcome

@ usingDPASHelp

[ GettingStarted

[HNavigating Web DPAS

@ common Procedures

@) Property Accountability Help
@I‘.’Iain(enance and Utilization Help
D Resource Center

@ Glossary

[AContact Us

i) Accessibility

i) Security

i)External Link Disclaimer

To DPAS Online Help!

pessed the Defense Property Accountabiity System
bed to provide you detalled information to assist
o

help feature. The online
management of your

m (DPAS) is 3

information needed. For more information

Po-s Help pages ars releasad a5 developad, providng you up-to-date assistance

[ Toble of Contents
3 index.
5 search

= Favertes

Additional information about DPAS can be found at the
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Defence Property Accountability System

® What's In It For Me!

On the Spot DPAS Step-by-Step Instruction
Quick and Easy Access fo Information
Glossary Terms

Save Your Favorite Searches

Resource Center Documents

OUSD (AT&L) Acquisition Resources and Analysis (ARA)
£ Property and Equipment Policy

KNOWLEDGE. CONFIDENCE. TRUST.
2/8/2012

Questions
&
Polling
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Defence Property Accountability System

For More Information

Columbus Call Center
cco-ccc@dfas.mil

869-0888 DSN
614-693-0888 Comm
866-498-8687 Toll Free

Training (Online, Instructor led, Webinar)
cco-dpastrng@dfas.mil

DPAS elearning
http://dpaselearning.golearnportal.org

DPAS Support Site
i8R (AT8) Acquistion Resources andAnalvsis (RN o/ /dpassupport.golearnporial.org

Property and Equipment Policy
4/ KNOWLEDGE. CONFIDENCE. TRUST.
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